Summit Website Content Needed


Page 1: Home Page

Content Needed:  General Information about the summit
· What is it
· Who should attend
· Where/When is it
· What is the purpose of the Summit  (very briefly)


Images:
· We need one or more images on the homepage.  What would you like? (e.g., a senior, a representative DC picture?  Something else?)



Page 2:  About the Summit  

Content Needed:  Additional background information on the Summit
Some suggestions:
· Who is involved (About the National Resource Center / MOWAA / AoA)
· Preliminary Agenda (e.g., 9:00 a.m. Opening Session; 10:00 a.m. Panel Discussion; 12:30 p.m. Keynote Lunch)


Page 3: Registration

Content Needed:  
· What does registration cover? (e.g., all sessions, a keynote lunch, materials)
· What information do we need to get from Registrants?  (e.g., Name, Nickname (for badge), Organization, Position, Address, etc. etc. … …
· Text of the Cancellation Policy
· Registration Policy/Details:  When does Registration close?  Will we allow onsite registration? Is there a registration cap (e.g., Max 1,000 attendees?)
· Are there any warnings/reminders/additional information we need to give registrants?

Email Auto-Response:
· Upon a successful registration, attendees will receive an automatic email.  What is the text of this email?






Page 4: Share Your Perspective
 
Content Needed:
· Overview of  “Perspectives” -- BRIEFLY
· What is it
· Who is eligible
· Why you should submit one
· How to submit one

· The Challenges (five or so specific scenarios to respond to)

· Type 1: Future Ready
· Eligibility criteria
· Specific Submission Guidelines
· Evaluation Criteria

· Type 2: Imagine the Future
· Eligibility criteria
· Specific Submission Guidelines
· Evaluation Criteria

· Notification & Selection Process Details

· Submission Form
· Information Collected about the entrants (e.g., name, contact info, etc.)
· Submission types permitted/encouraged.
· Terms / Agreement
· Email Auto-Response (Thank you for your Submission)
· Thank you / Success Landing Page

· Scoring & Ranking & Comments
· What input do we need to get/store from the Steering Committee?




Other: Dissemination Widget
[bookmark: _GoBack]Do we have a sharable link/button/widget we can give out to Steering Committee Members to Email/post on their websites/etc./share on Facebook?


